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Executive Assistant/DDs 15 Hovember 1962

CIA Records Adninistration Officer/rus

Status of Vital Records Prograa

Lstmuammunwsmwwvammm‘

Progran for the componsnts of the DS Ares. There are slso attached
mﬁasaf:imihrmw&thtimﬁ, as you gsuggested, to the
Exscutive Director, DCI; Bxecutive Assistant to ID/T; Bxecative
Assistent %0 ID/R; and the Chief, Systems Group, m/p.

2. MremrunmthaWMtarmwmw
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Agency Vital Hecoxds Prograa. This survey indicated the following:

&, All Agency offices now have realistic Vitel Records
Doposits Schedules, ﬂmmwmafﬁzemm,m
will start its progras scon.

b. Host Agency offices have recenlly reviowed and up-
dated their Vital Fecords Schedules. :

©« Deposits of records in the Vitsl Records R&kﬁ&i‘hery
ave current in most instances.

4. Some Records Officers are not ineiuded on the
Zoergency Rosters for their respective comporents.

2. Some personnel listed on the Emergency Rosters have
mmmmwn&m-ﬁmmmmﬁw
the opermiing procedures of the Vital Records Bepository.

f. The ID/I Aves has dispersed coptes of tha NIS to OCDN

cation 8ike and to two other Agency locetions in other
Parts of the United States. Further dispersal of XIS is
scooaplished by norsal distribvution throughout the USIB
ﬁmxmxzit;'a

3 mwwuar%wmm, I recomnaend;

&. That all comporente include their Records Officers
on the Emergency Bosters.

b. That all persomel on the Exergency Rosters be
irdoctrinsted in the operating rrocedures st the Helocation Site
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with particulsr enghecls on the vital Records Progres., I
believe the best way to provide for a comtiming sctive
Vital Records Progras 1s to require tha rotation of all

personnal on the Emergancy Roster

m;wamafmm&m mm

<. That consideration be given to the disperssl of
other vital records for gresisr protection.

b arvengeosnts have been smde with the National Archives
and Records Service of GSA to inspect space in a Limestone ¥ine
in Missowri for the storage of guos Agency Vitel Recoréds. Wwhen the
feasibility of using this space hae been explored a report will be
pubuitted to you.

S+ A comparison of our Agency Vitsl Records Program with those
in other Pedsral agencles, State and Amicipal goveroments and in
some large indusiries indicates thet ours is in excallent condiition.
We will continue our effurts to improve it, however, snd I will
welcome your idoas.

Attachaents

. Sy %)
LTI R

Approved For Release 2005/11/21 : CIA-RDP70-00211R000500210006-6

25X1
25X1

25X1



